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Exam regulations are strict and even small infringements can have serious
consequences

This is an excellent centre and we have an excellent track record for ensuring
exams are conducted properly so that all students can achieve their very best

It is essential that you understand the key rules and procedures which | will share
with you
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1.Be on time for all your exams. If you are late, your work might
not be accepted.

2.Do not become involved in any unfair or dishonest practice
during the exam.

3.1t you try to cheat, or break the rules in any way, you could be
disqualified from all your subjects.
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You must not take into the exam room:

(a)notes;

(b)an iPod, a mobile phone, a MP3/4 player or similar device, a watch, AirPods,
earphones/earbuds.

If you have a watch, the invigilator will ask you to hand it to them.
Any pencil cases taken into the exam room must be see-through.

Hats/ hoods up

Remember: possession of unauthorised material is breaking the rules, even if you do
not intend to use it, and you will be subject to penalty and possible disqualification.



<Y TORPOINT

MMUNITY 7 .
E&fé%g” Some “must-nots

INSPIRING OPTIMISTIC LEARNERS

Do not use correcting pens, fluid or tape, erasable pens,
highlighters or gel pens in your answers.

Do not talk to or try to communicate with, or disturb other
candidates once the exam has started.

You must not write inappropriate, obscene or offensive material.

Do not borrow anything from another candidate during the exam
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f you leave the exam room
unaccompanied by an invigilator
before the exam has finished, you
will not be allowed to return.
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1. Know the dates and times of all your exams. Arrive at least ten minutes before the start of
each exam.

2. If you arrive late for an exam, report to the invigilator running the exam.

3. If you arrive more than one hour after the published starting time for the exam, you may
not be allowed to take it.

4. Only take into the exam room the pens, pencils, erasers and any other equipment which
you need for the exam.

5. You must write clearly and in black ink. Coloured pencils or inks may only be used for
diagrams, maps, charts, etc. unless the instructions printed on the front of the question
paper state otherwise.
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You may use a calculator unless you are told otherwise. If you use a

calculator:

(a)make sure it works properly; check that the batteries are working properly;

(b)clear anything stored in it;

(c)remove any parts such as cases, lids or covers which have printed
instructions or formulae;

(d)do not bring into the exam room any operating instructions or prepared
programs.

Do not use a dictionary or computer spell checker unless you are told
otherwise
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Always listen to the invigilator.
Always follow their instructions.

Tell the invigilator at once if:

(a)you think you have not been given the right question paper or all of
the materials listed on the front of the paper;

(b)the question paper is incomplete or badly printed.
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Read carefully and follow the instructions printed on the question paper and/or on the answer
booklet.

Do not start writing anything until the invigilator tells you to fill in all the details required on the
front of the question paper and/or the answer booklet before you start the exam. Do not open the
question paper until you are instructed that the exam has begun.

Remember to write your answers within the designated sections of the answer booklet
Do your rough work on the proper exam stationery. Cross it through and hand it in with your

answers. Make sure you add your candidate details to any additional answer sheets that you use,
including those used for rough work.
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If on the day of the exam you feel that your work may be affected by
ill health or any other reason, tell the invigilator.

Put up your hand during the exam if:
(a)you have a problem and are in doubt about what you should do;

(b)you do not feel well;
(c)you need more paper.

You must not ask for, and will not be given, any explanation of the
questions.
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It you have used more than one answer booklet and/or any
supplementary answer sheets, place them in the correct order.

Place any loose additional answer sheets inside your answer booklet.

Make sure you add your candidate details to any additional answer sheets
that you use.

Do not leave the exam room until told to do so by the invigilator.
Do not take any stationery from the exam room. This includes the question

paper, answer booklets used or unused, rough work or any other
materials provided for the exam.
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 PLEASE TAKE TIME TO READ AND ADHERE TO THE REGS - they are on the
college website under STUDENT HUB ‘Exam Guidelines’, on Show My
Homework, emailed to exam students yr10-yr13, and sent via the Parent

App...
* —itisin your best interest to read and adhere!
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NO MOBILE PHONES
SMARTWATCHES

MP3/4 PLAYERS

NO POTENTIAL TECHNOLOGICAL/WEB
ENABLED SOURCES OF INFORMATION

Possession of unauthorised items, such as a mobile
phone, is a serious offence and could resuit in

DISQUALIFICATION

from your examination and your overall qualification.
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Waming to Candidates

1. You must be on time for all your examinations.

2. Possession of a mobile phone or other unauthorised material is
not allowed - even if you do not intend to use it. You will be
subject to penalty and possible disqualification from the
exam/qualification.

3. You must not @alk to, attempt to communicate with or disturb
other candidates once you have entered the examination room.

4, You must follow the instructions of the invigilator.

5. You must not sit an examination in the name of another
candidate.

6. You must not become involved in any unfair or dishonest practice
in any part of the examination.

7. If you are confused about anything, only speak to an invigilator.
The Warning fo Candidetes must be displayed in @ prominent place cutside sach examination room.

This may be a hard copy A3 paper version or an image of the poster projected onto a wall or screen
fior all candidabes to sese.

000 M0 = Effectve fom 1 September 2130
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Itis in the best interests of all our students if holidays are not taken in

term time, as this has serious repercussions on teaching and revision
leading up to examinations.

Also - the JCQ/Exam Boards may have to move an examination to a

different date later in a season which means it is important not to go on

holiday until after the last date in that season has passed(not the last
date on your timetable).
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GCSE Resits E & M: 7th November - 13th November

Winter Internals: Art 12th- 13th December
All other subjects 5th - 26th January

CAMTEC 11th - 17th January
Summer externals- May and June
End of Year tests - end of June beginning of July
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So that we can process your exams ele.ctrpnicaIIK.we need to share some of your
personal data with a number of organisations. This data may relate to your health,
medical condition or disability. In some cases, we may need to provide more detailed

personal information to support any application for access arrangements being made
on your behalf.

These organisations are the Joint Council for Qualifications (JCQ) and the
participating awarding bodies (AQA, CCEA, OCR, Pearson(Edexcel) and WJEC).

Your application will be processed in line with the common standards, regulations
and guidance developed by the Joint Council for Qualifications (JCQ) and the
participating awarding bodies.

If you are not happy for us to share your data please see the Exam Officer
immediately. We will not use your data for any other purpose without your consent
(unless authorised to do so by law).
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https://www.jcg.org.uk/wp-
content/uploads/2023/04/Inform
ation-for-candidates-Privacy-
Notice_21-22.pdf
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Information for Candidates
Information About You and How We Use It

You have entered general or vocational qualifications such as GCSE, A-level, functional skills
qualifications etc with one or more of the awarding bodies listed above. In order to be able to provide
examinations and assessments, the awarding body needs to collect and use information about you.
This notice provides you with a high level summary of the information the awarding body is required
by law to give you about what happens to that information. For more detail see each awarding body’s
full Privacy Notice:

AQA https://www.aqga.org.uk/about-us/privacy-notice

CCEA https://ccea.org.uk/legal/privacy-notice

City & Guilds https://www.cityandquilds.com/help/help-for-learners/learner-policy

NCFE https://www.ncfe.org.uk/legal-information

OCR https://www.ocr.org.uk/about/our-policies/website-policies/privacy-policy/
Pearson https://qualifications. pearson.com/en/about-us/qualification-brands/gdpr.html
WIEC https://www.wjec.co.uk/home/privacy-policy/

Who we are and how to contact us

Each awarding body is a separate organisation. Your school or examination centre will be able to
confirm to you which awarding body is delivering each qualification you are undertaking and you will
receive a statement confirming what qualifications you have been entered for and which awarding
body. You will find links to each awarding body’s website and information on how to contact them

here:  https://www.jcq.org.uk/contact-our-members/
Information about you and from where it is obtained

Each awarding body whose qualifications you enter will need to use a variety of information about
you. This includes obvious identification details such as your name, address, date of birth and your
cerhoonl or examination centre Tt aleo incliidec infarmation abniit vouir aender race and health where
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Statement of entry Ertrios
ALLA, GCSE/AFC 8461H Biology Tier H
8461/1H Biolooyy Paper 1 TierH Board Timetahled 15/05/ 2018 13:30 105
. B461/2H Biology Paper & TierH Board Timetakbled 11/06/2018 09:00 105
N Ot a tl m eta b I e ACLA, GCSESAFC 8700 English Language
sr00/C English Language Spoken Language Mot Timetabled
g700/2 English Languane Faper 2 Board Timetahled D8/06/ 2018 09:.00 105
870041 English Language Faper 1 Board Timetahled 0D5/06/2018 09:.00 105
Essehtial that you CheCk AQA GCSE/ 9FC 8702 English Literature
|t a n d | nfo rm u S g702N English Litersture Paper 1 Board Timetakbled 2200542018 09:00 105
g0z e English Litersture Paper 2 Board Timetabled 2ei05/2018 09:00 135
i mm ed |ate |y |'F th ere are EDEXL/GCSE GCSE/9FC TRATH b ath ematics Option H
. 1A 2H Calculator (H) Board Timetabled 07/06/2018 03:00 a0
d ny ISSUES 18AT 3H Calculatar (H) Board Timetabled 124062018 03:00 a0
18AT TH Mon Calculator (H) Board Timetabled 24/05/2018 03:00 a0
EDExXL/GCSE GCSE/B HES Business Studies 1
RESDT O Introto Smal Business Board Timetakled 23/05/2018 n0s:00 45
EDEXL/GCSE GCSE/B RBS0Z Business Studies 2
FBE=0Z01 Inwest. Small Business Mat Timetabled




Individual Candidate Timetable

Season : Ry Centre Number : 53637

Name : ] Year : [ ]

Candidate Number : il Reg Group : L

ual : S ULN: L

Date S_ta't Board Level Element Element Title Component Component Title Duration Hoom Seat
Time Code Code

Wwedll Mov  9:004M  AQA GCSE/IFC 8700 Englizh Language a7 00 Englizh Language Paper 1 Th 45m BE - Bth Form C1

Thu 02 Moy 9:004M  EDEXL/GCSE GLCSE/YFC 1MATF M athematics O ption F 1MAT1F Mon Calculator [F) Th 30m BE - Bth Form A4

Fri03 Maw 9:004M  AQA GCSESIFC 8700 Englizh Language avons: English Language Paper 2 1h 45m EE - Bth Form c1

bMon 06 Mov  5:004M  EDEXL/GCSE GCSE/IFC 1MATF b athematics O ption F 1Al 2F Calculataor [F] 1Th30m EE - Bth Form A4

Wwed08 Mow  3:008M EDExL/GCSE GCSE/IFC 1MATF M athematics O ption F 1Mal 3F Calculatar (F) 1h 30m EE - Btk Form A4

You receive a copy of your exam timetable a couple of weeks before the start of
the exam season

IMPORTANT - Please arrive 10 minutes before start time for the pre-exam information, so that you can be seated
and ready to listen to the Exam Regulation announcement in the Exam Room 5 minutes before start time.

Take a photograph in case you lose it...
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Exam papers vary, please make sure you
complete all information boxes on both

| [omsammmae| | [ |

For Exararers Uus

Exmrmines's |-

the exam paper and supplementary
answer papers

& using LEGAL NAMES not known as
names.

If it is not completed properly it is YOUR
responsibility.

Only start writing your details when told
to do so by the invigilator at the start of
the exam.

Only start answering the paper when told
to do so.

A General Certcate of Secondars Sueatinn .
Foundation Tier
June 2013 CBAC

Science A
Unit Blology B1

Biology
Unit Blology B1

Wednsaday 5 June 2013 1.30pm to 2.30 pm

For this puger you swust haes:
= i i

T ey Ll @ ek e

Timg allowad
» 1hour

Instructions

» Lis2 black Ink or Diack balHpoint pen.

= Fill In e boxes at the top of this page.

« Arewer all guesTons.

« WO MRSt areswer the questions In e spaces prowided. Do
ouiEde the box amund e3ch page or on olank pages.

» Do 3l rowgh weork In this book. Cross through any work you
o be markaa

Information
*® mmfﬂ'mi&mmm.

» The maximum mark for this paper |s 50.

« YOU 3re 1o use 3 calculator where 3

» '¥DU are Feminded of e need for good English and clear pn

P
» CAE5T0N O should be answersd In continuous prose. I this
will be marked on your abilly to
- use good Englsh
- organise Irfomation ceary
- use speialst vocabulary where apgroprats.

Lovice
« In all calculations, show ciearty how you work out your answ

J UM BLTFPOI

3

WJEC

Centre mumtar

Papec reference

SubjectUnit title

Surmame:

Other names:

Candidate signature:

| #vciere P 0 vy s 0t

Firie in Bhe white box how mary
LA M AMMNI W (108
W LACH BOOE NG a0 W 1O
NSTRLCTIONS 10 CANDOATES
o e 2000 0 o DGR SR e e

w I rdacan v iwgont n b

Candidate rumber

Date of Examination

sovwer BOCAS pou have aned

ENTRE NUVSER A0 CA

o Unar 5ot ncien of D popec P a2 Te oAy sus
W P DN AU £ P W) Dhwes PrOvd ot P M Te ot
¢ ¥ pou wahe an vy when Weg P o fwen. W 0 S0 ) )
Nt A Te u d Foe ety Ten e Ne Chane Vot whey
Laes 0 ot & 300 - B )
7 O Pough sy wuh e

Do ot o' ouf oy o
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You should not leave the exam hall for any reason apart from an
emergency.

You can only go to the toilet if you have a medical reason, or itis an
emergency.

You will have to leave your blazer on your chair.

You will not be allowed to leave the examination hall without being
checked for prohibited devices.
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Bring the equipment you need in a clear pencil case.

Write in BLACK ballpoint pen(only use coloured pencils or inks for
diagrams, do not use highlighter pens on your answers).

Water is onlx_permitted in a clear unlabelled bottle and must be
placed on the floor.

Leave anything you do not need outside the exam room.
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MOBILE PHONE OR ELECTRONIC DEVICE:-

In candidates possession and evidence of it
being used by candidate (penalties 5 - 9).

5 = disqualification from the unit.

6 = disqualification from all units in one or more qualifications in series.
/ = disqualification from the whole qualification.

8 = disqualification from all qualifications taken in that series.

9 = barred from entering for examinations for a set period of time.
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Allowing Copying by another candidate

Permitting examination script to be copied; showing

other candidates the answers

2 = disqualification from the unit.

3 = disqualification from all units in one or more qualifications in series.
4 = disqualification from the whole qualification.

Copying from another candidate

5 = disqualification from the unit.

6 = disqualification from all units in one or more qualifications in series.
7 = disqualification from the whole qualification.

8 = disqualification from all qualifications taken in that series.

9 = barred from entering for examinations for a set period of time
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Find your seat, put your water bottle on the floor, sit quietly, face the front and await instructions. Do
not write anything until asked to do so.

Listen to the invigilator.

To attract the invigilator's attention raise your hand:
* if you do not have the right question paper.
* if the question paper is incomplete or badly printed.
* if something is wrong.

Emergency evacuation & regulations will be announced before each exam.
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During the Summer term internal exams, the college conducts an
emergency evacuation from exam rooms so that students know

what to expect if this has to be done for real:

25th June 2024 immediately before English Literature
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11t January for November resits results
13th March for January Camtec results
15t August for Summer GCE

22" August for Summer GCSE
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If you feel your external results are incorrect and require a post
result service refer to the letter in your results envelope or see Miss
Lockett within the specitied deadline.

Payment for post result services must be made before the
application deadline in the letter, and you must sign to confirm
acceptance of the post result service.

Please note points/grades can go down as well as up!



TORPOINT
COMMUNITY

COLLEGE CERTIFICATES

INSPIRING OPTIMISTIC LEARNERS

« Certificates are available from the month of November for
ex-students to collect in person from Reception(or provide
written permission for another to collect on their behalf - those
joining sixth form will receive theirs in house.

* You must keep them safe as Exam Boards are reluctant to re-
issue, and it is costly to obtain their letter of achievement.

- Unclaimed Certificates are held at TCC for 2 years from the
date of achievement and then DESTROYED - after this you
need to contact the exam boards direct.




What you cannot take into the exam:

D Any type of phone

D Revision notes

Any type of watch (this includes
analogue, digital and smart watches)

Before sitting your exams, ensure:

You know the date, time and location
E of your exams - you might find it
helpful to write this information
in a calendar or planner

D You know who to contact at school in
case there's an emergency that makes
you late or unable to sit your exam

Other important information:

=

L

=

Listen carefully to the invigilator's
instructions which will be specific
to your exam. If you are unsure of
anything, please raise your hand
and wait for the invigilator

Fill in your details on the front
of your exam paper

If you need additional answer sheets,
please raise your hand and wait for an
invigilator who will provide you with
one. Remember to add your details to
this booklet as well

If you need to use the toilet or feel
unwell, please raise your hand and wait
for an invigilator who will escort you
from the examination room if possible

Make sure you stay silent - talking
to a fellow student could result in
disqualification from all your exams
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